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Dawpool Church of England Primary School

Job Description
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	Post Title:
	Catering Assistant

	Purpose:
	To assist the smooth and efficient running of the catering operation.  
To ensure all children have a pleasurable eating experience.
Responsible for all service areas:
· including roll/sandwich/food preparation            
· supporting the children with their meals
· clearing away tables and washing up    

	Reporting to:
	Catering Manager

	Liaising with:
	Catering staff in the establishment

	Disclosure level:
	Enhanced DBS

	Christian Ethos:
	To work with the Headteacher and colleagues in creating, inspiring and embodying the Christian ethos and culture of this Church of England School, securing its vision statement with all members of the school community and ensuring an environment for teaching and learning that empowers both staff and pupils to achieve their highest potential.

	Duties and Responsibilities

	Food Preparation & Delivery

· Undertake any general food preparation duties as dictated by menu structure and as requested by the catering manager and/or supervisor.

· Setting up of restaurant and serveries in readiness for Lunch.

· Maintain high standards of personal hygiene, reporting any stomach disorders or infections of self or close family to Catering Manager.

· Ensure hygiene and safety standards are maintained in all work areas.

· Serve on counter, promoting main meals and all products in a polite, friendly and courteous manner and keep counters clean during service

· Ensure personal appearance is well groomed at all times.

Supporting the Children

· Help with the younger children to settle at their dining table.

· Assist in the opening of lunch boxes and packets.

· Support  in the use of cutlery

· Ensure all children have had enough to eat

· Monitor and report, as appropriate, children who struggle with lunchtime.

Cleaning and Clearing Duties

· Daily cleaning of hall floors, chairs, tables and service area

· Cleaning of pans and all kitchen utensils/equipment.

Additional Responsibilities.

· Attend all meetings and training courses as required.

· To attend to any reasonable request made by the Headteacher or line Manager.


	
This job description forms part of the contract of employment of the person appointed to the post. It reflects the position at the present time only and may be reviewed in negotiation with the employee in the future.

	Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers. Dawpool Primary will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date shown, but following consultation with you, may be changed by Management to reflect or anticipate changes in the job which are commensurate with the salary and job title.
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