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Christ Church Moreton (C of E) Primary School

Employee Specification for Premises Support worker

	Area
	Job requirements
	Essential/Desirable
	Evidence

	A. Qualifications and Professional Development
	Basic Numeracy and Literacy skills
Relevant trade qualifications such as; Plumbing, Carpentry, Electrical, maintenance
Relevant trade training such as; Moving and handling training; monitoring water systems with regards to Legionella; Working at heights training; Health and Safety
Valid First Aid certificate or willingness to undertake training
Commitment  to undertake further CPD qualification in Health & Safety e.g. IOSHH, NEBOSH 
	
E

D



D


D


D
	
A, C

A, C


A, I, C



A, I, C


A,I


	B. Experience
	Experience of building maintenance and able to use small industrial, electrical and mechanical equipment safely

Knowledge of COSHH requirements 

Awareness of Health and Safety at work 

Awareness of Asbestos & Legionella Management 

Ability to understand and manage regulations; such as health & safety, manual handling and risk management procedures

Previous experience in a caretaking, premises or maintenance role, preferably within an educational setting
	       E


E


D


D


E



D
	A, I, R


A, I, R


A, I, R


A, I, R


A, I, R



A


	
C. Knowledge/ Skills
	
Appropriate use of tools associated with building maintenance

Appropriate use of equipment and products associated with general cleaning
 
Understanding of site security, fire safety checks, and hazard reporting.

Ability to manage time, organise workloads, and use initiative when working alone or as part of a team.
	
E


E


D


E
	
A, I, R


A, I, R


A, I


A, I, R


	
D. Communication
	
Ability to work without direct supervision

Good communication skills to interact politely with staff, pupils, and contractors and a commitment to developing positive relationships. 

Good standard of oral and writing skills and basic computing skills for logging tasks or reading emails.

	
E

E



E
	
A, I, R

A, I, R



A, I, R


	E. Personal Qualities
	Commitment to support the Christian ethos of our school

Ability to work flexibly according to the needs of the service, responding to emergencies out of hours if needed

Ability to work on own initiative and within the team

Willingness to be involved in wider school activities. 

A commitment to safeguarding all young people

	E

E



E

E

E
	A, I

A, I, R



A,I,R

A,I,R

A,I,R


	F. Technology/IT Skills
	
Use of Microsoft Office software

Ability to learn new IT software 


	
E

E


	
A, I, R

A, I, R


	H. Physical
	Physical fitness to carry heavy objects, bend, stretch, and work at heights (e.g., on ladders). 
	E
	A, I, R




The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment and individually take responsibility for doing so.

Key to Evidence:
A – Application Form & Letter
C - Certificates
I – Interview
R - Reference


 

Guidance for Applicants

	These guidance notes should be studied carefully before completing the Job Application Form.

What is the purpose of an Employee Specification Form?
The Employee Specification Form lists the personal attributes required to fulfil the duties listed
in the Job Description.

What are personal attributes?
The personal attributes are the qualifications, experience, knowledge and skills and any special
requirements that are required to be able to fulfil the duties of the post.
They are set at a level appropriate to the work to be done and not higher than necessary; 
stated clearly and specifically; and entirely job related.

What are essential personal attributes?
These are the personal attributes without which a person would be unable to do the job.
Examples could be the possession of a current driving licence or a relevant qualification.

Any applicant who does not meet all of the essential requirements will not be shortlisted

What are desirable attributes?
These are the personal attributes which are desirable, but not essential.
Examples for certain jobs could be local government experience or knowledge of new technology.

A candidate will not be rejected for failing to meet any single desirable requirement.

How should I use the Employee Specification when completing my Job Application Form?
You should refer to the personal attributes listed on the Employee Specification Form and
use them to state clearly how you meet each of them on the Job Application Form .
You should start with the essential requirements and then the desirable requirements. 
You should also demonstrate how you meet them (give examples). 
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